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What?

AGM (Annual General Meeting): A crucial and compulsory process that every society must go through. Here societies elect their committees and agree on their constitution and policy.

When?

AGM’s normally take place within the first three weeks of Michaelmas term.

Why? 

Society AGM’s ensure that the individuals overseeing the running of their societies have been chosen to do so by the majority of the society’s members.

They also provide the society an opportunity to elect in fresh blood and new ideas as well as voting in experienced members. Committee positions within societies are highly coveted at the LSESU and competition can be fierce. A Student Union Officer may request to attend your AGM to ensure fairness and transparency. You can also request an Officer to attend if you would like an external chair for your meeting.

Society AGMs and elections are a serious business at LSESU and this section of the Societies Pack clearly sets out the steps you need to take to hold your society’s AGM, the forms you need to fill in and who you need to contact. Without completing this process your society will not be entitled to continue for the academic year and will not be able to use any of the Union resources.

How?

1.Book a Room

First of all you need a location to hold the meeting. The president of the society, or its founder (if just set-up) should book a room in which to hold elections for the society committee and to consider any policy.

Ideally, this meeting should be held in the first two weeks of term so that your executive committee can start work.

Being inclusive at your AGMs is the best start for any society. For example, are there parents in your membership? A tiny thing such as the timing of your AGM could potentially be excluding members because of their commitments. Be aware of your membership and find solutions.

The AGM Booking Form can be found on the LSE website here: 

http://www.lse.ac.uk/collections/conferenceAndEventsOffice/information/susocietymeetingrequestform.htm
The Students’ Union will be informed of when your AGM is by the Conferences & Events Office.

2. Notify Members

When you have received confirmation of your room booking, you should email all your members to publicise the election – giving at least 48 hours notice.

If you are really organised you could book your room ahead of the Fresher’s Fayre and publicise your AGM at your stall! This allows new members more time to make sure they can attend and will ensure a higher turnout.

Advertise your AGM on the Students’ Union Website by creating an event on your webpage. 

3. Running your meeting

Check everyone is a member

Because only society members are allowed to vote you’ll first have to tick everyone in the room off against your membership list. Please note you cannot sign up new members at this meeting. Remember you need a minimum of 20 members!

Approve your constitution

The standard societies constitution is included in this section but this obviously won’t suit the needs of all societies. At the very least you should insert your society aims and objectives, and fill in any blank spaces that have been left for you to complete. Any amendments you make to this constitution will have to be approved by your members and you will have to vote on them at this meeting. If you are thinking of amending your constitution please e-mail the Activities & Development Officer at su.activitiesdevelopment@lse.ac.uk for further guidance.

Running your elections

First, you need to appoint  someone to chair the elections, this cannot be someone who is standing for election. The chair’s job is to explain the different positions available and then invite candidates to run for the various positions.

Candidates should be given time to make a speech and answer questions. Once this has taken place the candidates must leave the room and all remaining society members in the room will be allowed to vote. A show of hands will suffice, unless there is a request for a secret ballot from a member. 

Unfortunately, voting by proxy or in advance is not allowed.

In the event of a draw between candidates, a recount must be held. If there is still a draw, the result should be referred to the Activities & Development Officer.

And that’s it….you should now have a fully elected society committee and can register your society. Unless…

Members dispute the elections

Sometimes elections are not plain sailing and some members may want to dispute the results or integrity of the election. If this is the case they must send a complaint in writing to the Activities & Development, within three working days of the election. 

Next?

Once the new Society Leadership has been elected the next step is for them to Register the Society. Information of how to do this is covered in the registration section of this pack.
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