Houghton Street stall booking procedure

Club/society/media group stalls must be booked through Heather Carroll (h.f.carroll@lse.ac.uk) or Patience Ohabuiro (p.ohabuiro@lse.ac.uk) and there are only a finite number of available slots for each day.

When a booking is made, a contact name and email address will be taken, along with the times you wish to book the stall for (maximum time is 9am-4pm). We will also make a note of what you plan to do on your stall and may ask further questions. 

You will need to go to the SU Helpdesk to sign out your table (and umbrella if necessary) and then return this at the end of your allocated slot. Any groups found to be in breach of this may be banned from booking any further space, so please ensure that when you hand your table over to another member of your group that they know the procedure for putting away the stall.

Should you wish to cancel a stall, you must give either Patience or Heather 24 hours notice (or let us know on Friday before 12 for a Monday booking), otherwise we will charge you £20 (to the club/society account) and you will not be allowed to book stalls for the rest of the term. This will hopefully give everyone a fair chance of booking stalls throughout the year.

Since Houghton Street is a public highway, buying or selling of goods is prohibited. If you wish to offer food for donations, this is at your own risk and basic food hygiene procedures must be followed when preparing the food. The food must also be labelled clearly as home-made and with the ingredients listed; in addition, no food is allowed to be cooked on the street.

Risk assessments must be completed should you wish to organise any major events; please speak to Anthony Crowther (a.r.crowther@lse.ac.uk) regarding this.

The school have stipulated that music is not allowed on Houghton Street, and in addition, the use of gas cylinders is prohibited on the street or anywhere around the Students Union buildings.

Should you have any queries about this please contact Heather Carroll.

