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What to do after the AGM?

Firstly congratulations for getting elected and well done for all your hard work. Running a society is no easy feat and you will have an interesting time ahead of you.

The most important thing you need to know is that you are not alone. The Student Activities Team is here to help you with any support you need. In addition to all the information provided on our website there are a number of training courses, both compulsory and voluntary, that will guide you through the essentials as well as give you the opportunity to develop your societies as far as you want to.

So you have just been elected what next?....

The Registration Process
The following forms must be handed in to the ARC before your Society is officially registered with the Union.

1. Society Registration Form

2. Room Booking Form

3. Constitution

4. Code of Conduct

1. Complete the society registration form

The new Chair must complete the society registration form; this can be found on the website, or a hard copy can be collected from the Student Activities Centre.

This form asks for you to provide the date of your election(s), and contact details and signatures of at least the Chair, Treasurer and Secretary. There is space for the details of other committee members and you must also provide this information.

Hand this in to the Sports and Societies Administrator (located in the Activities Resource Centre) along with:

2. Room Booking Form

Once you have done this you need to complete the online room booking agreement form (which allows the signatories - who must all be elected officers - to book rooms in the School via LSE for You). Any three elected officers can be signatories on the room booking form; it does not have to be the Chair, Treasurer, and Secretary. 

A copy of the Room Booking Agreement can be found on the website.
3. Society Constitution 

Most societies adopt the standard society constitution which is available on the website. Fill in the Society Constitution making sure that you personalise it where highlighted. If you make any substantive changes to the text, other than where prompted, then you must inform us of this and your constitution will go for approval to the Activities Assembly. The Society will still be registered in the meantime but may have to resubmit a constitution at a later date.
The constitution, unlike the other documents, should be submitted by email to a.r.crowther@lse.ac.uk 

4. Code of Conduct

The Student Activities Code of Conduct regarding alcohol consumption must be adopted by all Clubs and Societies of the Union. This Code should be signed by the Chair/President of the Society.
A copy of the Code of Conduct can be found on the website, or a hard copy can be collected from the Student Activities Centre.
Note that all these documents must be handed in as hard copies with the exception of the Society Constitution which should be emailed to a.r.crowther@lse.ac.uk 

Society email address

Once we have received your registration documents an e-mail address will be set up for new societies. For continuing societies the data stored in the mailbox and on the H:\space will remain intact, but the ownership of the account will be transferred to the new Chairperson and the password details will be changed.

Your email account will then be activated/updated within the next few working days. The IT Help Desk will email the Chairperson when this is ready and he or she should visit the Help Desk to receive the login details.

It is the Chairperson's responsibility to maintain the security of the email account and to ensure that it is not used in any way that would contravene the School's IT Conditions of Use (see http://www2.lse.ac.uk/itservices/about/policies/home.aspx) . A copy of these conditions must be signed before account details can be issued. Only the Chairperson will have the authority to reset the password, and if any subsequent changes are needed to the account, the IT Help Desk will only deal with the Chairperson in regard to these.

Society training

The first society induction session will take place on Monday 28th September at 2pm in the New Theatre. This will be followed by a further session in Week 3 of term.

The training sessions will include information about Students’ Union structures, assistance with completing grant applications, equality & diversity, accessing the new website, and more.
Appropriate officers must attend these sessions to ensure the successful running of the society. A more detailed timetable of the sessions will be sent out nearer the time. Further optional training will also be provided throughout the year, details of which will be circulated by email.

It is strongly recommended that at least one elected officer from each society should attend the Union General Meeting (UGM): this takes place every Thursday between 1-2pm in the Old Theatre. Through taking part, societies will hopefully gain a better understanding of SU events, can be actively involved in decision making that affects them and should hopefully be able to take advantage of more opportunities. In the spirit of this, no Society meeting or event should take place at the same time as the UGM.
Registering Your Society











