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Why set up a Society?
If there is a certain something lacking from your university experience then setting up a society is a perfect solution to your problem. Chances are if you are missing out on something then someone else is too, by starting up a new society you will not only be creating something for yourself but you’ll benefit loads of students too.

Starting something from scratch is an amazing and unique experience that is both a ”life lesson” as well as something that looks good on your CV.

How to set up a Society?
1. Make sure to read all the information provided on the Students’ Union website (www.lsesu.com). Always check to ensure that there is not already a Society that exists with the same aims and objectives as your proposed Society.

2. Fill in a “Request to Set up a Society Form” available online or from the Activities Resource Centre. Complete and return the form to the Activities Resource Centre.


3. Your request will be referred to the Student Activities Committee. As long as your proposed society does not duplicate any existing societies, and its aims conform to the objects of the Union and do not contravene Union policy your request should be accepted. If your request is rejected a reason will be provided. You will be informed of the decision via email.

The Committee may decide to ask you to attend the meeting to put the case forward for why you want the society to be created. Make sure that you are clear about the aims of your society and what activities you would like to organise to achieve these aims.

4. If the committee rejects your Society they will provide feedback on why this is. You might then be able to take this feedback and successfully reapply. If successful you need to start recruiting actual members; once you have 20 paid up members you can hold an AGM to elect a committee, and register the Society (see AGM and Registration Information Sheets). Students can pay at the Activities Resource Centre or join online.


Filling in the request form
The application form is relatively straightforward. You are required to get at least twenty LSE students to state that they would be willing to join the Society. You also need 3 LSE students to act as founders. This is to prove that there is demand for the Society, and that you have at least 3 students who are willing to take committee positions within the new Society. The 3 founders count towards the 20 students that you need to sign.
A copy of the form can be found on the website, or a hard copy can be collected from the Activities Resource Centre.

Constitution

Most societies adopt the standard society constitution which is available on the website. Fill in the Society Constitution making sure that you personalise it where highlighted to. You are also free to make more substantive changes but we suggest that you contact the SU to talk this through before you submit it. The main areas that need personalising are:
Aims & Objectives

The most important aspect of the constitution is the aims and objectives section; this is what the Student Activities Committee will pay most attention to when they are judging your application. They should not overlap too much with other Societies as we want to avoid having lots of Societies which serve the same purpose.
Committee Positions

Societies differ in the degree of responsibility they give to the various committee members. However, the SU requires the three main committee members to take up a specific set of duties. Below are basic job descriptions for chairperson, treasurer and secretary. 

Whilst the union proscribes that each society must have a chairperson, treasurer and secretary, you are free to add as many different positions to their committee as they choose to, as long as all are fairly elected. In the past societies have had a wide range of officers, including: publicity officer, first year representation officer, sponsorship officer, newsletter officer, web editor etc.

Chairperson:

· Is the first point of contact for those wishing to gain further information about the Society.

· Shall convene and chair Society meetings. No Society meeting or event should take place at the same time as the UGM; 1:00pm to 2:00pm on a Thursday afternoon. 

· Liaises with SU officers and staff on all Society issues. He or she should report any changes to the membership of a Society Committee immediately to the Sports & Societies Administrator.

· Responsible for ensuring compliance with health and safety and data protection legislation, and administrative policies such as rules on mass emailing and room bookings. 

Treasurer:

· Administers the finances of the Society, including the collection of fees from all members, whenever they join during the year.

· Produces the Society’s annual return and budget application (and any subsequent budget extension requests) to the F&S.

· Cannot be the Treasurer of any other Society.

Secretary:

· Maintains the Membership List, making additions, deletions and amendments when necessary.

· Updates the Society email list and, normally, liaises with the Members of the Society.

· Shall take minutes of all Society Committee Meetings, AGMs, and ordinary meetings.

Any Questions?
Email Anthony Crowther, Societies Development Co-ordinator, at a.r.crowther@lse.ac.uk, for further help and advice.
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